TIPS FOR WRITING LETTERS TO THE EDITOR

The editorial page is the most-read part of any newspaper. That makes a letter to the editor (LTE) a way to reach a large audience with your message, including elected officials.

Pay attention to what your newspaper has already published on your topic and make your LTE a prompt response to an article or another LTE in the paper. Good LTEs support or oppose what’s been written, sometimes adding a new fact or point of view.

· Follow your newspaper’s rules for submission.

· Aim for brevity: about 200 words, and no more than 300.

· Stick to one subject.

· Use simple, direct language.

· Keep it local. 

· Your first sentence should be compelling and make the editor want to read more.

· Share your own story or experiences. You don’t have to be an expert.

· Be respectful and composed, but make your point.

· Use verified facts and statistics to support your point.

· Do not use lots of acronyms or capital letters, bold text, or exclamation points. 

· State the change of action you want to see.

Always include your name, address, phone number, and email address. Newspapers will frequently want to verify before publishing. 





